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Thank you for purchasing Quickpoint. Quickpoint allows you to work with presentations on your
Palm handheld and seamlessly integrates with Microsoft PowerPoint 2000, 2002 (XP) or newer.

Quickpoint is an extension to the award winning Quickoffice suite of applications. Quickpoint is a
powerful presentation application for Palm Powered devices, and includes all the features and
functionality that you would expect plus several firsts for a Palm OS presentation application.

Quickpoint adds a menu to PowerPoint for saving and opening presentations from directly within
the desktop application. Of course, Quickpoint has also been integrated into the Quickoffice
Desktop for drag and drop integration with your presentations.

A 0 1of9
Powerful and intuitive user interface to  [R8]8I[e1qeTel[a]s )

your presentation files

Advanced viewing includes four views
- Outline View ) . - .
- Slide View Quickpoint™ Tips
- Thumbnails (four-up)

- Speaker Notes View

Zoom Slide in and out up to three

levels

Full screen Slide View (double tap For Your Mobile
screen) PowerPoint™ Sclution
Exclusive freehand Annotations can be

made on individual slides in Slide View

and saved

Edit your Notes and synchronize with

PowerPoint

Advanced font view choice via

POERZ 88 ¢

Reorder slides in Quickpoint and
synchronize with PowerPoint

Expansion card storage support Quickpoint

High resolution support (Sony OS 4.X)

Choice of five resolution levels for saving el ©'e of
presentations for optimal memory usage N Quickpoint
Choice of 8-bit or 16-bit color slide conversion for i

optimal memory usage

Menu option for opening and saving Quickpoint files . . e
directly in PowerPoint The main paoint For Ehis slide is

Integration with iGo’s Pitch for Palm SVGA-capable that |
presentation accessory for display of Quickpoint

presentations at resolutions up to 1024x768

Beam Quickpoint presentations to share your work

with other Quickpoint users

Print formatted presentations to an IR printer using Eh D @ ﬁﬁ AL
PrintBoy Office Pro (sold separately; products of

Bachmann Software at www.bachmannsoftware.com)
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Added the ability to use hardware buttons on slide selection screens.

Slide numbers display correctly and clearly on screen.

Device stays awake during slide show.

Activating menu during slide show will pause the slide show.

Toolbar restored after user dismisses dialog.

GSPDA smartphone models M68 and M98

Support for opening, editing and saving documents via network

Support for transferring documents via SMS

Improve compatibility with CIKOS (Chinese, Japanese, Korean OS)

Improved support for Chinese documents in both traditional and simplified forms

% &

c)y ) -
Any Palm OS® compatible handheld running Palm OS 3.5 or newer. This includes the Palm
VII, V, VX, lll series, m series, i705, Handspring™ Visor™ family, TRGPro, HandEra 330,
IBM® WorkPad™ models, All Sony CLIE models (including full support for the latest NR
series), and others such as the Samsung 1300 and 1330, Kyocera 6035 and 7135,
Handspring Treo family, Group Sense Logic smartphones and other Palm Powered® smart-
phones.
Recommended for devices possessing 8MB or greater RAM, and color or grey-scale
displays.
~190K available memory for Quickpoint application plus substantial additional space for
presentations. A typical presentation with 15 slides saved at 8-bit color, at 320x240 may be
~275K in size. We recommend you have 2MB of free RAM
Optional: ~100k for FontBucket, and ~50-60k for each typeface family set (five sizes) loaded
to the device. FontBucket is also used by Quickword.

MicrosoftO WindowsO 95, 98, Windows NTO, 2000, or XP operating system for full
connectivity

10MB of free hard disk space
HotSync Manager 3.0 or newer

Minimum of Microsoft PowerPoint® 97", Recommended: PowerPoint 2000 or PowerPoint
XP (2002)
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Installation

# + . .10 @A222@' 4

1. Download the file Quickpoint.exe (or qofficepro.exe) and save it on your Desktop or another

folder on your hard-drive.

If you saved the file on your desktop, double-click the icon to start the setup process

If you saved the file on your hard-drive, use Windows Explorer to navigate to the location you

saved the file. Double-click on the file name to start the extraction process

4. When the first screen pops up, click the SETUP button to unpack the installation files and
begin the setup program. You will be prompted for a password to unlock the self-extracting
executable file. This password was emailed to you when you purchased Quickpoint or
Quickoffice.

5. Follow the directions in the setup wizard. The setup wizard will ask you for your serial
number. This number was emailed to you when you purchased Quickoffice.

wmn

+ - 0 @222@' 4
Place the CD or installation disk #1 in your drive.
Click the Start Menu and choose Run...
Type the following command line and then click the OK button to begin the setup process:
D: \ set up. exe
(where D: is the drive letter for your CD-Rom drive.)
4. Follow the directions in the setup wizard. The setup wizard will ask you for your serial
number. This number can be found either on inside cover of the CD-ROM packaging, or on a
registration card in the box.

Wk

5 6 7 6 ) ' ' 89 =

IN[e31=4 Please install Quickpoint on your desktop and Palm handheld before proceeding to the Tutorial

27 ! ; 6" '

Start Microsoft PowerPoint on your desktop

Open or create a presentation within PowerPoint.

Click the Quickpoint menu (next to the Window menu item on the menu bar) and choose

‘Save As..." [If you don't see the Quickpoint menu, see the Troubleshooting section below or

the tech support section on our website for assistance.]

4. If you wish to create a new category, you may do so by using the File | Add Category... menu
item.

5. Name the category something appropriate for the type of presentation ex: Customers. Click
OK to create the new category

6. Select the category for storage on the device by highlighting one of the categories listed in
the list at the left side of the dialog box.

7. Enter a name for this presentation in the field labeled ‘Name:’ at the lower right of the dialog
box and click Save.

8. Place your Palm handheld into the cradle

9. Make sure that HotSync Manager is running and press the HotSync button on the cradle

wh e

17¢( $ 6 )

1. After the synchronization is complete, start Quickpoint on your device by clicking the
Launcher silkscreen button and choosing Quickpoint. If Quickpoint is already running and
has a presentation open, close the open presentation by tapping the “close presentation” icon
(resembles a doorway).
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When the presentation File List view displays, click the upper right hand corner on the current
category name.

Choose the new category that you created earlier on the PC

Select your new presentation from the list by double tapping on the file name

The presentation will open on your device

View the Outline, Slides, Notes, or Thumbnails as required

Close the presentation by tapping the “leave presentation” icon (resembles a doorway)

Nogakw

When unlinked files are opened from the Quickoffice Pro Desktop, Quickpoint does not
open a full copy of an editable PowerPoint file. Quickpoint will save a single image on the
desktop for each slide. This file will not be editable on the desktop following HotSync creation
from Quickpoint. For continued editing of your original file, use the file linking capabilities of
Quickpoint (see next section).

7 6) S

INeJI=H Please install Quickpoint on your desktop and Palm handheld before proceeding with the
Tutorial

1 7< 6 ; 6" '
1. Using Windows Explorer or your My Computer folders, locate the file you wish to add to
Quickpoint
2. Click on the Windows Start button, then Programs, and select the Quickoffice Pro Desktop
application from within the Quickoffice Pro folder [Notice that copies of the full application
and Help files are also available in this folder] to open the Quickoffice Pro Desktop
3. Tap on the Quickpoint icon at the far left of the Quickoffice Pro Desktop application
4. Highlight a Category from the list at the left side of the Quickoffice Pro Desktop as the
intended destination for your PowerPoint file
5. If you wish to create a new category, you may do so by using the File | Add Category... menu
item. Name the category something appropriate for the type of presentation ex: Customers.
Click OK to create the new
category, and ensure that this - : e e
category is highlighted Quickpaint Bresemorar :
6. Drag the icon representing your Slide Resalution (Piselsl:  |a00.600 -]
Microsoft PowerPoint presentation _ _
onto the right side of the Quickoffice [ Link o presentation:
Pro Desktop C:A\Documents and Settingzikirsten. yont D esktop'From
7. A dialog will appear asking the Clene Gt LEEE
resolution and if you wish to Link
the PowerPoint file to the
corresponding Quickpoint file.
a. Resolution — Higher

—Advanced Options -

resolution increases the 3lide Color it Diept= | 556 Color (3 bit ]
clarity of the zoomed in
Slide View by increasing ™ Include secondary fils for optional higher resolution Pitch

the file size o — I
b. Color Depth — Choose from : S et
16-bit (High Color) or 8-bit Fitch Colar Bit Depth | 256 Color (2 bit)
color image display, to
optimize memory usage on
your device. 8-bit Ok I Cancel I
presentations will be up to
50% smaller in memory requirements.

e
i
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c. Linking - ensures that your original PowerPoint presentation will be kept
synchronized with your new handheld version so that edits made on the device will
appear in the original PC file following subsequent HotSync synchronizations.

d. Slide images for Pitch — choose this option to include extra high-resolution images for
projection of your presentation using the iGo Pitch for Palm SVGA adaptor accessory
for your Palm device. (See www.igo.com for details). If this option is not chosen
Pitch will present the same slide that is displayed on the device.

8. Enter a name for this presentation in the field labeled ‘Name:’ at the lower right of the dialog
box and click Save.

9. Place your Palm Powered handheld into the cradle

10. Make sure that HotSync Manager is running and press the HotSync button on the cradle

IN@R=H Although Quickpoint preserves all original formatting and embedded or pasted objects
within PowerPoint files, you may wish to consider carefully whether a link to the original
presentation is necessary.

Linking will enable edits to slide reordering and your “speaker” Notes fields to be updated
following synchronization. Inadvertent changes made when files are Linked will affect your
original document. It is normally preferred to allow Quickpoint to make a copy of your
presentation (image only—see page 8 notice) for viewing/editing on your handheld to avoid any
possibility of unintended changes to affect your critical files.

Unlike other PowerPoint solutions, Quickpoint provides you a choice in this regard.

17¢( $ 6 )
1. After the synchronization is complete, start Quickpoint on your device by clicking the
Launcher silkscreen button and choosing Quickpoint. If Quickpoint is already running and
has a presentation open, close the open presentation by tapping the “close presentation” icon
(resembles a doorway).
When the presentation File List view displays, click the upper right hand corner on the current
category name.
Choose the new category that you created earlier on the PC
Select your new presentation from the list by double tapping on the file name
The presentation will open on your device
View the Outline, Slides, Notes, and Thumbnails
Make changes to your Notes and/or rearrange the slide order using the menu item within the
Outline View.
8. Close and save the presentation by tapping the “close presentation” icon

N

Noohkw

=7 ! ) > ) ) 6 ' '
Place the Palm OS handheld back into the cradle and press the HotSync button
After HotSync completes, switch back to Microsoft PowerPoint on your desktop.
Click the Quickpoint menu and choose Open
Select the category in which your presentation was saved earlier
Select the presentation name in the File List and choose Open

agrwNE

Use of the Quickpoint add-in menu within Microsoft PowerPoint to save a file to
Quickpoint will ensure that the original PowerPoint file remains entirely preserved and is not
modified in subsequent HotSync synchronizations. This method will guarantee that you never
have changes made on your device inadvertently affect your original Microsoft PowerPoint file.

Quickpoint has many features that you can incorporate into your regular use of the program,

including an exclusive capability to add freehand annotations to your slides to assist in later
editing.
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Quickpoint comes with a custom HotSync Technology™ compatible conduit that integrates
directly with the HotSync synchronization process on computers running Windows 98, NT, 2000,
or XP.

Conduit operation is slightly different based upon whether files have been linked to the original
PowerPoint file, or simply copied for viewing and some editing on the Palm OS device. The
differences are described below in the next section.

You can customize the Quickpoint synchronization parameters using the HotSync Manager |
Custom menu. Access this dialog by clicking the red and blue HotSync Manager icon in your
system tray at the right end of your Windows task bar, and then selecting the menu item
“Custom.” From within Palm Desktop, use the HotSync | Custom menu. See the sections below
for details on each individual option.

The process of synchronization compares the existence and modification status of each
presentation on the PC and on the Palm OS handheld. If a presentation does not exist in the
same category on both sides, it is copied in the direction that it doesn't already exist. If a
presentation is present on both sides and only one side has been modified, it is copied over the
non-modified copy. If both sides have been modified, the default is for the device side changes to
overwrite the desktop. See the section “How To” to change this default.

- ) ) >
Conduit operation is slightly different based upon whether files have been linked to the original
PowerPoint file, or simply copied for viewing and some editing on the Palm OS device.

In either case, Quickpoint enables your
presentation Notes and the order of the ST B A Pha
slides to be changed on the device and ide Resolution [Pixels): {200,600 =
synchronized with PowerPoint 2000 or [ ikt pisesntatioe:
XP (reordered slides will not synch to ; : :

. .\ C:A\Documents and Settingskirzten porhD esktophFrom
PowerPoint97). I.n addition, any Clients\AUICKPOINT ppt
freehand annotations added on the

device are also synchronized.
Advanced...
Linked Files C ]
ancel
Files added via the Quickoffice Pro

Desktop application can be optionally linked to the original PowerPoint file. This is
recommended for files you expect to annotate, rearrange, or edit, to enable your changes to
affect the original file. Use of file linking can also reap unintended consequences, so experiment
on non-critical files first. Currently, Quickpoint does not permit changes to the original slide
images such as the slide text fields or embedded images or backgrounds to be made on the
device. See the section on Editable Features for more details.

IR=d ik

o

B

Quickpoint Presentation OF

Standard Copied Files

Files added via the Quickpoint Add-in menu in PowerPoint, or via an un-linked addition through
the Quickoffice Pro Desktop, are high-resolution image copies of the original slides,
supplemented with Notes information and the Annotation layer. Upon opening a standard
Quickpoint file (un-linked) from the Quickoffice Pro Desktop, you will see the original slide image

Page 9



represented in PowerPoint as a single pasted image in the resolution you used to synchronize to
your handheld. No affiliation will continue to exist with the original PowerPoint file, and you can
not inadvertently cause data loss in your original PowerPoint file using this synchronization
method. This method is recommended for files that are largely in a final form, and enables you to
make modifications to Notes or Annotations (such as in-field edits to Notes or annotations made
following giving a presentation) without fear that they may inadvertently affect your original
desktop PowerPoint file. Currently, Quickpoint does not permit changes to the original slide
images such as the slide text fields or embedded images or backgrounds to be made on the
device. See the section on Editable Features for more details.

-) ) ) > ! '

Quickpoint presentations are stored as standard Palm OS *.pdb files on your desktop computer in
a directory tree. The base location, or root, of this tree defaults to “\QPOINT” in your <username>
directory within the Palm (or ‘Sony Handheld’, or ‘Handspring’) directory. You can override this
default to allow multiple Quickpoint users (individual licenses required) to synchronize against the
same set of presentations. See the “How To” section for more details.

Each time you synchronize, the Quickpoint conduit writes entries to the HotSync Log on your PC.
These entries can be useful when diagnosing problems with the synchronization process. To

view the HotSync Log, click the red and blue HotSync Manager icon on your task bar and choose
View Log.

) 6 1 9

Change HetSync Action x|

— HotSunc Action for Expenze

E

%ﬂ ¢ Sunchionize the files S
Help

udd

Q m " Desktop ovenwrnites handheld
- [ Setas default
Bﬂilé‘l_u, ™ Handheld ovenarites Desklop

l:l "E, " Do pothing

Figure 1 — Change HotSync Action for Quickpoint Dialog

To configure Quickpoint synchronization, use the standard HotSync Custom dialog. To access
this dialog, either click the red and blue HotSync Manager icon on your task bar and choose
Custom, or choose the HotSync | Custom menu from Palm Desktop.

The sections below describe each of the four Quickpoint synchronization options. In a nutshell,
the Synchronize option keeps both sides up to date with each other. The “overwrite” options
allow you to delete presentations and also update the category structure. You might use the
“overwrite” methods if you have made changes to already synchronized categories or
presentations and you wish to update the receiving side with those changes. You can view the
HotSync Log on your PC to determine which presentations were copied and in what direction.
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Synchronize

1. Synchronizes categories with the user’'s \QPOINT directories and directories with categories
(Added categories only).

2. Synchronizes presentations in both directions based upon whether it exists and/or is
modified. If both copies have been modified, the default is for the Palm OS handheld copy to
overwrite the desktop. You can change this default. See the section in “How To” titled
“Change the synchronization behavior when the same presentation has been modified on the
PC and Palm OS handheld” for more details.

Desktop overwrites handheld

1. Copies the directory structures from the user's \QPOINT directory on the PC and creates
device categories that match.

2. Removes all the categories on the device that do not match a directory on the PC.

3. Copies each presentation from the user’s \QPOINT directory on the PC to the device and
places the presentation in the category that matches its name.

4. Deletes all other presentations.

Handheld overwrites desktop

1. Copies the main Quickpoint category list from the device and uses it to create subdirectories
in the user’s \QPOINT directory on the PC

2. Removes all category directories from the PC that are not on the Palm OS handheld

3. Copies the presentations from the Palm OS handheld to the associated category directory on
the PC.

4. Deletes all other presentations.

Do Nothing

This skips all Quickpoint synchronization.

) 2%

- The text of the Notes
Slide order, including changes made on the handheld
Slides in unlinked converted presentations are saved as bitmap images for viewing within
the Quickpoint application on your handheld, and from PowerPoint on your PC.
The Outline text from your original presentation is saved as text within Quickpoint, but is not
currently editable
Freehand Annotations can be added to a special “layer” on your handheld
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74 Quickoffice Desktop . =10l x|
Fle View Download Help
IREX HNE User: Igeneriu: -] '
I Cateqony Frezentation I Sizei Link Ta
......... -@ QUICEFOINT >33 KB

Quickshest

&

Duickword

<

Quickpoint

€44 Quickoffice

I 10:308M

The Quickoffice Pro Desktop application version 6.1

($ %

To start Quickoffice Pro Desktop, look in Start | Programs | Quickoffice Pro for “Quickoffice Pro
Desktop”, or double-click the Quickoffice Pro Desktop icon which should have been installed to
your PC Desktop during initial installation.

The Quickoffice Pro Desktop allows you to manage your presentations outside of the PowerPoint
interface. You can open presentations directly from the desktop, which will open PowerPoint (if it
is not already open), and bring up your presentation. You can drag and drop presentations
between categories and even rename presentations using the desktop just as you can when
using the Quickpoint menus from within PowerPoint.

You can drag and drop a QPT file onto the Presentation list to bring it into Quickpoint within the
current user and category. This is useful if you have received a QPT file from another user, as an
email attachment, or wish to copy Quickpoint files from one User profile to another. The same
behavior can be initiated using the Add Presentation icon on the upper left toolbar.

You can drag a native Microsoft PowerPoint (*.ppt) file to Quickpoint (PowerPoint 97/200/XP
must be installed) and it will be converted to Quickpoint automatically.

¥4 Quickoffice Desklop

Help and Technical Support Ele View Dowriosd | Help

The Quickoffice Desktop includes links I REX N Ei

on the pull-down Help menu for Purchase Quickoffice
purchasing Quickoffice, obtaining Calte  Opbtaining Technical Support
Cuickshest

technical support information for email, Busil  Check for Product Lipdates
web, and phone support, provides a link Eurt Edie Sof Wichs
to our Upgrade page for information on i

recent product updates and upgrades,
provides a general link to the Quickoffice

Framr

Eirfﬁ About Guickoffice Desldop
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home page, and includes an About Quickoffice menu item which provides a display of information
about your currently installed version of Quickoffice as well as displaying the user’s serial number
for reference during technical support contacts.

1 1 9 *

The Quickpoint interface with Microsoft PowerPoint is via a menu add-in to Microsoft PowerPoint.
This add-in is named gpoint6.ppa for Microsoft PowerPoint 97/2000/XP. By default, the setup
program places this file in your <your main hard drive letter>:\Program Files\Cutting Edge
Software\Quickoffice\Powerpoint Startup\ directory. The install routine loads this add-in to
PowerPoint during the installation and it becomes available in this directory whenever it starts.
You can move the file from this directory and place it in another location if you wish. If you do
this, you must manually install the Add-In using the Tools | Add-Ins menu from within PowerPoint.
Please see your Microsoft PowerPoint documentation for more details on Add-Ins and how to
install them.

If the Quickpoint menu is not displayed when you start Microsoft PowerPoint, it is likely the setup
program failed to find the Add-in correctly. Normally, a message would have indicated this during
setup. To complete the installation: start Microsoft PowerPoint and use the Tools | Add-Ins menu
and click Add New to locate and install the add-in named gpoint6.ppa from the initial installation
location.

Click the Quickpoint menu (next to Slide Show) from within PowerPoint to begin using Quickpoint
functions. See below for specifics.

Quickpoint menu

Quickpoirt | Window Help

| Open...

Save

Save As. .

Start Remote Control
Stop Remote Control
Help

About

Figure 2 - Open Menu
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(
Open

Fle View Download Help

| ‘,. ‘ >< | . . Idzer; !generic ;I (i .__.]'
Cateqary Presentation I
Busin GUICKPOINT
Perzanal
Unfiled
[ ptionz... I
Mame: |CUICKPOINT Open Cancel

Figure 3 - Open Dialog

Use this option to open an existing Quickpoint presentation. The left pane shows your existing
categories. You can create a new category by using the File | Add Category menu item, rename
a category by using the File | Rename Category menu item, or delete a category by using the File
| Delete Category menu time.

The right pane shows your existing presentations. You can delete a presentation by selecting it
and clicking on the “X” icon (Delete button) on the upper left toolbar.

You can drag and drop presentations between categories. Quickpoint uses directories on your
PC as containers for categories on the Palm OS handheld. These directories are automatically
maintained for you using the standard Quickpoint Open and Save dialogs.

After selecting the presentation to open, click the ‘Open’ button to open the presentation
INeJI=§ Do not attempt to manage your Quickpoint files with Windows Explorer or My

Computer. Use the Quickpoint | Open and Quickpoint | Save As dialogs in the Quickpoint
menu within PowerPoint.
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" 6 !
New Category 1

Category Mame: [Enter Mame Herd

k. Cancel | ?l

Enter the name for the new category. A new subdirectory in the presentation path will be created
on your PC. When you next synchronize, this category will be created on your Palm OS
handheld.

% 6 !
Rename Category |

Category Mame: || filed

E Cancel | ?l

Figure 4 - Rename Dialog

Enter the new name for the category and click OK to continue.

+ 6 !

Delete Category iy

Contents:

® % Copy workbooks to 'Unfiled' befare deleting categorny
" Delete workbooks and categary

Delete |

If you delete a category, Quickpoint will prompt you to copy the existing presentations in that
category to the Unfiled category or delete the presentations and the category. See the “How To”
section titled “How to Permanently Delete a Category” for more details.

Figure 5 - Delete Category Dialog

Page 15



$
Use the ‘Save’ menu item to save changes to your open presentation. If you have not already
saved this presentation as a Quickpoint presentation, the ‘Save As’ dialog will be opened for you
automatically. See the section ‘Save As’ below for more details.

$ 9

Hle Mew Download Help

A X HR Uszer !generic ;l (’: J
Category Prezentation I
et QUICKPOINT
Optians. .. |
Name: | Save Canicel

Figure 6 - Save As Presentation Dialog

Use the ‘Save As’ menu item to save the open PowerPoint presentation. All presentations are
stored in categories for grouping on the device. Select the category on the left pane and enter
the presentation name in the ‘Name:’ field. Click the save button to save the Quickpoint
presentation. The next time you synchronize, this presentation will be transferred to the device.

Options... for Save and Save As

Presentations may be saved with a variety of resolutions and color depths to allow you to
optimize your presentation image fidelity (for use with presentation projectors such as Pitch for
Palm, from iGo) or to manage available memory usage on your device. The dialog shown at right
indicates the choices:
Slide resolution- choose from:
0 160x120 (std Palm OS device full screen)
0 320x240 (high resolution Palm OS device full screen)
0o 436x320
0 640x480 (VGA)
0 800x600 (SVGA)
Include secondary file for optional higher resolution Pitch presentation
Advanced Color option for 8-bit (256 colors) or 16-bit (65000 colors)
Pitch Resolution
0 640x480 (VGA)
0 800x600 (SVGA)
0 1024x768 (XVGA)

For most users, 8-bit color and 436x320 resolution will be sufficient. File sizes will grow rapidly
with higher resolutions or 16-hbit color.

Page 16



( 6
From the presentation selection list view (see below), double-tap the Presentation Title to open
the presentation, or tap the icon at the far left on the toolbar (resembles an opening folder).

List View

The List View displays a list of the presentations that are present on your device. You can see
information about each presentation here including size, date, and other settings. You can also
use the Action Icon to perform different actions on the presentation such as deleting, beaming,
and duplicating.

Category
Document Selector
. 0 Title
Quickpoint
Introto Widgétwork 2Tk
Action | Sales Present3 224k
ction icons o o o
Cduickpoint Tips 224k
travelinglaptop 235?\
Document
Size
Open File Print icon Email Device or Card
Delete Beam icon File List toggle
Figure 7 List View
Action Icon

Tapping once on the Action Icon will popup the Action menu.

Highlighted Presentation Title

This usually indicates the last presentation that was viewed. However, the highlighted
presentation selection may be moved by single tapping on a different title, with the jog dial on
some models, or alternatively with the up and down arrow keys on an optional attached keyboard.

Presentation Title
Double tapping on a title will allow you to view the presentation in the Slide View.

Category Selector
Tap on this to change which category to show in the list.
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Presentation Size
This shows the size of the presentation.

Scrollbar
You may use the scrollbar and arrows to scroll through the list. Additionally, you may use the
hardware scroll buttons on your device to scroll.

Open File Icon
Tap to open the currently highlighted file

Delete File Icon
Tap to delete the currently selected file.

Print Icon
Print the presentation. This requires a special version of PrintBoy to be installed in order to print.
These applications are sold separately, and are available at www.bachmannsoftware.com.

Beam Icon

Beam the presentation. Presentations can be received via IR by other Quickpoint users.
Beaming sends a bitmap of the presentation. The entire presentation will be viewable on the
receiving device and can be synchronized with a PC, but the resulting ‘HotSync-reconstructed’
PC PowerPoint file will no longer contain the embedded objects of the original PowerPoint file.
See the earlier section on file linking and unlinked files for details.

Email Icon - To Be Implemented

Email the presentation as a PRC file with compatible email client applications such as Corsoft
Aileron or SnapperMail. Other Quickpoint users may receive presentations. Like Beaming,
Emailing a Quickpoint file sends only the bitmapped images of the slides along with the Outline,
Notes, and Annotations made to the presentation. The entire presentation will be viewable on the
receiving device and can be synchronized with a PC, but the resulting ‘HotSync-reconstructed’
PC PowerPoint file will no longer contain the embedded objects of the original PowerPoint file.
See the earlier section on file linking and unlinked files for details.

Device/Expansion Card Toggle Icon

Tap this icon (only visible if you have a compatible Palm Powered handheld) to alternately see
the files stored on the device (RAM storage) or on the expansion card (such as Sony Memory
Stick, Secure Digital, Multimedia Card, Compact Flash card, etc.) Files stored to the card are
always stored in the Palm\Programs\Quickoffice\ folder on the expansion card. (HandEra
user note: if two cards are inserted, all files available on both cards are simultaneously shown in
the list.)
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Action Popup Menu - (TO BE IMPLEMENTED)

Mowve to Card fFire 622k
Open As Copy Jer 8k
Details. W
Export to DOC

Export to Memo Pad.. Aanual 26k
Duplicate Aanual 95k
Change Category.. lanual 54k
Compress/Uncompress 733
Append Memo... ok

s A B

Figure 8 Action Popup Menu

Move to Card
This moves the highlighted presentation to the expansion card. (HandEra operation note: if both
CF and SD slots are occupied with cards, the file is moved to the compact flash card)

Details
Open the Details dialog for the presentation. See Details Dialog below for more information.

Change Category
Open the Category Selector to change the category for the presentation.
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Slide View

Access

nnotations via
Quickpoint S e,

Quickpoint™ Tips

For Your Mobile
PowerPoint™ Sofufion

Viewing

Toolbar\

mode
Close File
Outline Prev/Next
Slide View View View outfin Slide

Thumbnails

Figure 9 Slide View and Toolbar

Close File Icon

Double Tap slide to
toggle Full Screen

Tap to close the current presentation. Changes made to a presentation (Notes edits or slide

order changes) are saved.

Slide View
Tap to change to the Slide View.

Outline View
Tap to change to the Outline View.

Thumbnail View

Tap to change to the Thumbnail View, allowing small images of four slides at a time to be viewed.

Notes View
Tap to change to the speaker’'s Notes View.

Zoom Out
Tap to Zoom Out to see more of the slide on the screen.

Zoom In
Tap to Zoom In to view a specific area of a slide in closer detail

Previous Slide arrow icon

Tap to view the previous slide in a presentation. If you are already viewing the first slide, this will

change the view to the last slide in the presentation.
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Next Slide arrow icon
Tap to view the subsequent slide in a presentation. If you are already viewing the last slide, this
will change the view to the first slide in the presentation.

File Properties Icon
Tap to open the Properties dialog. You can rename the presentation, change categories, and
view or adjust other settings in this dialog.

# 7 @
Hamlet,
Category: w Literature
31866 words
187400 bytes Compressed
O Private
O Backup on HotSync
Global Find: [J38
[: QK :I [:(u:ln-:el:l [:Delete...:l +

Figure 10 Details Dialog

Title Field

Edit the title (name) of the presentation.

IMPORTANT: This name will also become the name of the *.pdb file in your Quickoffice
Pro Desktop, so use of Windows-friendly characters will ensure synchronization. A
warning will be placed in your HotSync log if inappropriate characters are used.

Category Selector
Tap to change the category of this presentation.

File Size
Number of kilobytes of storage for this presentation.

Private Check Box

Check to mark this presentation as Private. Use the Palm Security Applet to control
whether or not Private records (presentations) are visible. Private presentations will not
be searched with Global Find.

Global Find

“Always Search” indicates the presentation should always be searched regardless of the
Global Find setting for Quickpoint. “Never Search” indicates that the presentation should
never be searched. “Follows Prefs” indicates that the presentation will be searched if the
Global Find is enabled in the Preferences dialog.
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Command “Popup” Toolbar -(To Be Implemented)

Figure 11 Command Toolbar

The Palm OS Command Toolbar (Figure 11) is accessed by entering the Graffiti “command”
stroke—Dby entering a stroke from the lower left to upper right of the Graffiti area. Icons can be
tapped to perform each action indicated. Various contextual icons will appear depending upon
what view mode you are in, and whether any text is currently highlighted within the presentation.

Properties
This icon provides direct access to the File Properties dialog including File size, presentation
resolution and color depth, and other variables.

Beam File
Tap to beam the file to another Quickpoint user

Cut
Tap to cut the selected text to the clipboard.

Copy
Tap to copy the selected text to the clipboard.

Paste
Tap to paste text from the clipboard to the current cursor insertion point.

Delete File
Tap to delete the currently open Quickpoint file. A confirmation dialog box will appear.
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File Menu

Figure 12 File Menu

Open
Select to open up the currently highlighted file in Quickpoint.

Open from Network

Choose this option to open the workbook from a network location

Copy

Select to copy the currently highlighted file. A dialog box will provide you the opportunity to

rename the resulting file.

Rename
Select to rename the selected presentation.

Delete
Select to delete the presentation selected.

View Menu

Figure 13 View Menu

By Name
Select to display presentations in alphabetical order.

By Size
Select to display presentations in order of increasing size.

By Date Created
Select to display presentations in order of the creation date.
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By Date Last Modified
Select to display presentations in the order of last used.

Options
Select to open up the View Options dialog.

A (  + 6

Figure 14 View Options Dialog

Show Sizes
Check to display sizes for each presentation in the List view. Uncheck to not display.

Show Bytes
Check to display sizes in bytes. Uncheck this to display sizes in kilobytes (k).

Show Dates
Check to display dates for each presentation in the List view. Uncheck to not display.

Created/Last
Select a display type for the dates. Select Created for creation date. Select Last for last date
used.

Show Action
Check to display the Action icon. This allows actions to be performed on the presentation.

Show Global(To Be Implemented)
Check to display the Global Find icon. This will display whether the presentation will be always
searched, never searched, or follows the Global Find setting in Preferences.

Show Private(To Be Implemented)

Check to display the Private padlock icon. This indicates whether the presentation is set as
private.

Options Menu

Figure 15 Options Menu

Preferences
Select to open the Preferences dialog
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Figure 16 Preferences Dialog

Enable FontBucket

Check to turn on support for the FontBucket display font manager. Additional fonts must
be installed using the FontConvertor desktop PC utility in order to view fonts other than

those installed in the default installation of Quickpoint. Files are not affected in any way

by enabling or disabling FontBucket while viewing a presentation.

Default Font

Tap to access the font choice dialog to set the font to be displayed for the Outline View
and Notes View.

Security (To Be Implemented)
Select to open the Security dialog for showing, hiding, or masking private presentations

About Quickpoint
Select to open the About dialog.

' A

Slide View - File Menu

Figure 17: Slide View File Menu

Open
Select to close the current presentation, saving changes automatically, and choose a file to open.

Open from Network

Select to close the current presentation, saving changes automatically, and choose a file on the
network to open.
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Close
Select to close the current presentation, saving changes automatically.

Find
Select to find text in a presentation.

Compression/Uncompress
Select to compress an uncompressed presentation, or vice versa.

Export to DOC
Select to export the current presentation and formatting tags to standard Palm DOC format for
use in other eBook readers or for beaming.

Print
Select to print the presentation using Bachmann Software’s PrintBoy (sold separately).

Beam
Select to beam the presentation to another Quickpoint user using a Palm Platform handheld.

Properties

Select to view the presentation file properties, such as file name, file size, resolution, color depth,
etc.

Slide View - View Menu

Figure 18 Edit Menu

Start Presentation
Select to initialize the device communications with iGo’s Pitch for Palm display adaptor for
projection of the presentation.

Stop Presentation
Select to shut down the device communications with iGo’s Pitch for Palm display adaptor.
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Go To Slide
Select to access the GoTo Slide dialog box.

Toggle Annotations

Select to turn on display of the Annotation Mode indicator (stylus in upper right). Annotation
mode will first be enabled with annotations visible, but disallowing editing. Tap the stylus icon to
toggle edit mode (as in Quickword).

When annotations are turned ‘on’, a small stylus icon will appear in the upper right with a
red cross through it, and any annotations on the current slide will become visible. Tap the
icon to enable annotation editing. When you are done, you will be prompted to save your
annotations. Annotations cannot be removed, once saved, though they will not be visible
once the annotation toggle is again turned ‘off’.

Toggle Full Screen /Normal View

Select to enter Full Screen slide view mode, and hide the title bar at top and the toolbar at the
bottom of the screen. This mode can also be entered by double tapping the image on the screen
while in Slide View.

View Outline

Select to access the presentation outline view.

View Notes

Select to access the presentation’s speaker notes view.
View Thumbnails

Select to view the presentation’s slides in thumbnail form (low resolution). Four slides are shown
on the screen at a time.
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Slide View - Options Menu

Figure 19 Slide View Options Menu

Preferences

Select to open up the Preferences dialog. See page 28.

Notes View - Edit Menu

Figure 20 Edit Menu

Undo
Select to undo the last Edit menu function.

Cut
Select to cut the selected text.

Copy
Select to copy the selected text.

Paste

Select to paste previously cut or copied text.

Keyboard
Select to bring up the System keyboard.

Graffiti
Select this to bring up the Graffiti help.

Outline View — Options Menu

Figure 21 Edit Menu

Undo
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Select to undo the last Edit menu function.

Cut
Select to cut the selected text.

Copy
Select to copy the selected text.

Paste
Select to paste previously cut or copied text.

- # !
To open a document on your network, first open Quickpoint, and tap on the menu. You will see
the option Open from Network (figure 1). Your palm device will then connect to your network.

Browse to the location you previously established when setting up WiFile and select the
document you wish to view (figure 2).

Figure 1: Open from Network Figure 2: File List

Once you select your document, you will see a copy screen like figure 3 followed by a conversion
screen (figure 4). Immediately following the Copy process, your document will open into
Quickword for easy viewing and editing (figure 5).

Figure 3:Copying Figure 4: Converting Figure 5:Opened Document
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Once you have edited your presentation, you will want to save it. Tap on the Menu and go to File
and Save As (figure 6). If you opened the file via the Open from Network screen, then when you

choose Save As, the previous WiFile location is opened automatically. If the file was not opened
via Open from Network, then you will then see a screen asking you what you would like to use to
save the document (figure 7) followed by a Save As prompt, similar to Windows (figure 8)

Figure 6: Save as Figure 7: Send with Figure 8: Save

It is not necessary to save the file in the same location as the original. The file will appear with
the word (converted) after the file name (figure 9).

Figure 9: Converted

' ' # < 6 #

< 6 ' ' v

Quickpoint supports bi-directional native Microsoft PowerPoint *.PPT file linking. This facility
allows you to link to a Quickpoint presentation on your desktop or corporate network and
automatically synchronize with an Microsoft PowerPoint file. You can override the nature of the
synchronization using the “Edit Link” option in the Quickoffice Pro Desktop.

Now you can automatically synchronize a standard sales presentation every time it is updated on
the network. Or automatically update an Microsoft PowerPoint presentation on the server with
your new speaking notes.
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To use this feature, you must have PowerPoint 2000/XP installed on your PC. To set up a file for
linking, just drag the Microsoft PowerPoint file to the Presentation list on the right side of the
Quickoffice Pro Desktop. Or use the Add Presentation menu item in Quickoffice Pro Desktop and
select the Microsoft PowerPoint *.PPT file. When the prompt appears asking if you want to link
the presentation, reply “Yes” and the link will be created. You can detach the link at any time
using the Edit Link button and choosing “Remove Link”.

Clicking the Edit Link button on a linked presentation allows you to set the synchronization
behavior for the linked presentation. If you want changes to be made to both the .doc file and
handheld presentation, set the option to “Synchronize.” If you only want to receive updates from
the .doc file, use Edit Link and choose “DOC changes update handheld”. If you only want to
update the .doc file, choose “Handheld changes update DOC”. If you want to disable any
updates in both directions, choose “Do Nothing” or just remove the link by clicking the Remove
Link button.

NOTE: When linking presentations, the actual synchronization of the changes occurs during
HotSync. So, if you make changes to the Microsoft PowerPoint desktop presentation or
Quickpoint presentation, you must synchronize your Palm handheld to cause the changes to be
incorporated on both sides.

6 6 )’ ' )
In you are interested in programmatic Quickpoint presentation routing, saving, or creation, we
have an easy to use ActiveX/COM API which enables you to integrate Quickpoint into your
horizontal or vertical solution. Please contact us at +1 972-931-8181 for further information and
documentation.

) 6

' ) )

Synchronization Failed message in HotSync Log

Use of some characters within Quickpoint file names can interfere with their transfer to the PC
Desktop during a HotSync operation. You can ensure this is not a problem by only using text or
alpha characters in filenames, and removing any punctuation or symbols from the Quickpoint file
name within the Details/Info dialog box on the device.
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Out of Memory errors

Because Quickpoint saves images of each slide for display on your Palm Powered device and
keeps as many images available as possible for performance reasons, you may experience
errors related to the device being “out of memory” following specific slide view actions. Generally,
Quickpoint will proceed following the warning and display your requested zoomed slide view or
new slide without problem. To free the memory being occupied, you can close the file, reopen it,
and the warnings will cease.

Error message related to the Qpoint6.ppa Menu Add-in in PowerPoint

While installing on PCs running Microsoft Office97, some users have reported special errors
related to the PowerPoint menu add-in. If you do not see the Quickpoint menu option on your
PowerPoint menu bar, and are using PowerPoint 97, first try the procedure recommended below,
if necessary, contact support at supportpalm@quickoffice.com or +1 972-931-8181.

No Quickpoint menu in MS PowerPoint

Locate the PowerPoint add-in file named ‘gpoint6.ppa’ for PowerPoint 97, 2000 and XP using
Start / Find Files or Folders from your Windows Start button. Note the directory were the add-in
file is located. Start Microsoft PowerPoint. Select the menu item Tools | Add-Ins to bring up the
Add-Ins dialog box. Click ADD and navigate to the gpoint6.ppa file you found above. Select the
file and click OK twice. Now, you should see the Quickpoint menu next to Table on the
PowerPoint menu bar.

)

If you have access to the Internet, you can usually find the answers to common problems by
checking the support section of our website. If you have a problem that is not listed, please send
an email to us and we will answer it as quickly as possible. We read and respond to technical
support requests daily. Thank you for using Quickpoint.

If you purchased Quickpoint from an online reseller or on a CD at a retail location, please register
before requesting technical support. You can register online at www.quickoffice.com

Web: http://www.quickoffice.com/support/palmos/
Email: supportpalm@quickoffice.com
Phone: +1 972-931-8181
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